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Jlekuusi-tpeHuHT — 3¢ pexTuBHA GopMa 00ydeHHUsI MOJb30BaTEIeH
MOUCKY JOKYMEHTOB B CIIPABOYHO-NIPABOBBLIX CHCTEMAX.
(OnbiT LUentpa npasoBoii nngpopmannu PI'b)

Oceewién coepemennbvlil NOOX00 K NOUCKY 3AKOHOOAMENIbHOU UHpopmayuu —
UCHONb306AHUIO ITIEKMPOHHBIX CHPAGOUHO-NPABOBLIX cucmem. B kauecmee npumepa
pacemompena CIIC «Koucynomanm Ilnwoc» kak naudonee yooonas u npocma 6
0ceoeHuu. 3a 0CHO8y npoyecca 00y4enus 63am mpeHuHz — Memoo noJiy4eHus
3HAHUI NPAKMUYECKUM NYMEM.

KarwueBble ciioBa: TpeHuHr, Llentp npaBoBoii nnpopmanmu, Poccuiickas rocynapcTBeHHas
6ubsmoreka, cipaBoyHO-npaBoBas cucreMa «Koncynbrant [lnrocy, nouck, nudpopmamoHHOE
o0cCITy>)KUBaHHE, aHKETUPOBAHUE.

Baxmueiiee mecto B nesitenbHocTH LeHTpa npaBoBoit nndopmanu Poccuiickoii rocyapcTBeHHON
oubmmoreku (LI PT'B) 3anumMaet oOciry>kMBaHKE MMOJIb30BATENCH C MOMOIILIO CIIPABOYHO-
npaBoBbIX cucteM. CoxpaHss TpaauIKUoHHbIE (hopMbl U MeTobl, LIITH nepexouT Ha KaueCTBEHHO
HOBBIH ypOBEeHb pabOThI. 3/1€Ch OTKPHIT JOCTYII K TIOJTHOMY KOMIUIEKTY HH(POPMALIMOHHBIX OAaHKOB
Benymux npousBoauteneit CIIC — «Kouncynbrant [Imtocy, «I"apant», «Koaekey,
«3axononatenscTBo CHI», «Texakcnepr». DneKTpoHHbIE pecypchbl 001a1al0T Y00HbIM
uHTEpQECcOM U MHUPOKUMHU BO3MOXKHOCTSIMU Noncka gokymenToB. Hamnumne CIIC no3BomnsieT
ONITUMM3HPOBATH BBINOJIHEHHUE 3aIIPOCOB B chepe MpaBOBOK MHPOPMALIUH.

3a mocieHue HECKOJIBKO JIET 3aMETHO BO3POCIIO YHCIIO YATATENIeH, CAMOCTOATEIBHO PabOTAIOIHX C
AJIEKTPOHHBIMH 0a3zamu. OJJHAKO MHOTHE TIOJIH30BATEINN €IIE TOIBKO CTPEMSTCS OBJIAJACTh HABBIKAMU
CaMOCTOSATENLHON pa0bOThI JTMOO UCTIHITHIBAIOT ONPEACIEHHBIE TPYIHOCTH IIPU MOUCKE TOKYMEHTOB.

Haubonee BocTpeboBaHHO# 1 y1o0HOI B cnionb3oBanuu spisieTcs CIIC «Koncynprant Ilmocy», HO
111 pabOTHI C HEl HY KHBI COOTBETCTBYIOIINE HaBBIKU. [103TOMY npoBeieHUe 3aHATHH C
MOJIb30BATEIISIMUA MBI HAUaJIM C OCBOCHHUSI IMEHHO 3TON CUCTEMBI. A B KauecTBe ()OpMBbI O0YUCHHUS,
1o3BoJIsIIoIIEeH 3()PEeKTUBHO U B KOPOTKHE CPOKU MPUOOPECTH HEOOXOAMMbIE 3HAHUS U YMEHUS,
BBIOpAJIM TPEHUHT, IOCKOJIbKY OH HauboJiee COOTBETCTBYET TaKUM TPEOOBAHUSM.

Jlnarnoctuueckue, o0yyaromiye, pa3BUBaloIIe BO3MOKHOCTH TPEHUHTA IPUBJICKAIOT BCE OoblIee
BHUMAaHHE CaMbIX Pa3HbIX CHEIMAINCTOB: ICUXOJIOTOB, ME1aroros, OubIMoTEKapen,
MICUXOTEPAIIEBTOB, PAOOTHUKOB KAaIPOBBIX CIY>KO, PyKOBOAUTEIEH NPEANPHUITHH.

Kak oTMeuaeT aBTOp METOAMK 10 MCIIOIB30BAHMIO PA3IMYHBIX TEXHOJIOTHH B 00yuennu Kenner ®u,
LIeNTb TPEHUHTa B paboueil CUTyalui COCTOUT B TOM, YTOOBI Pa3BUBATh CIIOCOOHOCTH JIMYHOCTHU U
yIIOBJIETBOPSTH TEKYIIUE U OyAyIIre TOTPEOHOCTH OpraHU3aLuH.

C. B. I'mazpIieB Kak IpakKTUYECKUN NICUXOJIOT OTHOCUT TPEHUHT K METOAY MOJIy4YEHUsl 3HaHUH,
KOTOPBIM OTIMYAETCS OT CBOMX aHAJIOTOB TEM, YTO BCE €r0 YYACTHUKH Y4aTCsl HA COOCTBEHHOM
ombITe. DTO CIIEUABFHO CO3/IaHHAast OJIaronpusTHAs cpelia, TAe KaXIblii MOKET ¢ JIErKOCThIO U
YAOBOJIBCTBUEM YBHUIETh U OCO3HATh CBOM IUIFOCHI U MUHYCBI, JOCTHKECHUS U nopaykeHus. [lomoiub
¥ BHUMaHHUE OKPYKAIOIIUX MO3BOJISIOT OBICTpEe MOHATh, KAKHE JMYHOCTHBIE KaueCTBa HEOOXOAUMBI
U Kakue rnpogeccruoHallbHbIe HAaBBIKM HAJI0 Pa3BUTh. B mporecce TpeHHMHra MOKHO HAyYUThCS
NPUHUMATh TO3UIIMH IPYTOTr0, YTO OYCHB MOJIE3HO B )KU3HHU U TBOPUYECKOM paboTe.



TpenuHr coueraet B ceOe aKTHUBHbBIE METO/IbI O0YUYEHHS C TPAAUIUMOHHBIMU. MTHpOpMaTHBHAs YacTh
TPEHUHTa COCTOUT U3 KOPOTKHUX JICKIIMH, a MPAKTHYECKasi YaCTh MOYKET COCTOSITh U3 JACIOBBIX U
POJIEBBIX UTP, TPYIIOBBIX TUCKYCCUH, pa300pa MPaKTUYECKUX CUTyalluid. DTOT METOJ 00y4eHus,
O6marosapst MOJICIMPOBAHUIO CIIEHUAIBHO 33JaHHBIX CUTYalU, 3aKPEeTIsieT U pa3BUBACT
HEOOXOIMMbIE 3HAHHS, YMEHUS U HAaBBIKH, U3MEHSET OTHOLICHUE YYaCTHUKOB TPEHUHTA K
COOCTBEHHOMY OTBITY M IPUMEHSEMBIM B paboOTe 1Moaxoam, cnoco0cTByeT Oonee 3hhekTuBHOMY
Pa3BUTHIO KOMMYHUKAaTUBHON KOMITETEHIIHH.

Jlexuusi-tpenunr B L{ITN PT'b BkitouaeT B ce0si COOTBETCTBEHHO U JICKIMIO, M TPEHUHT 10 paboTe ¢
CIIC. C oktsa6ps 2010 r. mo maii 2012 r. mpoBeaeHo 26 3ansaTHii o 1 yacy, Ha KOTOPBIX
npucytcTBoBaio 182 yuratens. Hama nenb — 00y4uTh MoJIb30BaTeNeii HABBIKAM CaMOCTOSITETIbHOTO
noucka gokymMeHToB B CIIC «Koncynbrant [lnroc», packpbITh 3 PeKTHBHBIE CIIOCOOBI pabOTHI ¢
paBoOBOW MH(OPMaLIMEil U TPaMOTHOE PUMEHEHHUE €€ Ha MIPAKTHKE.

OcHOBHBIE 33124 TPEHUHTA:

1. IlpuoOpereHue 3HaHUH B 007aCTH CIPAaBOYHO-IIPABOBON CHCTEMBI.

2. ®opMUpOBaHUE YMEHUN M HAaBBIKOB (P (PEKTUBHOIO MOMCKA HH()OPMAITUH.

3. Koppekuus 1 pa3BuTHe YMEHUH NPaBUIBHO ¢(HOPMYITUPOBATh IpodIeMy, TOA00paTh KIOYEBbIE
CJIOBA JUIs TIOUCKA.

4. IloaxperieHrne criocOOHOCTH MOCTOSIHHOTO COBEPLICHCTBOBAHUS CBOUX HABBIKOB C TIOMOIIBIO
Ipe/JlaraéMbIX B KaUeCTBE IPUMEPOB MPOOJIEMHBIX CUTYalluH, a TaKke ucrnonb3oBanue CD-auckoB
«Yuumcs pabotats ¢ cuctemont “Koncynprant Ilimoc”».

VY4YacTHUKH JEKIIMU-TPEHUHTA MTOJIYYaIOT MOJIHYI0 HH()OPMAIUIO 00 OCHOBHBIX U3MEHEHUSX B
3aKOHOJIATEIbCTBE, 3HAKOMSATCS C PA3IMYHBIMHU TOYKaMH 3pEHUs Ha IPOOJIEMHBIE CUTYAINH,
NOJKPETIIEHHBIMUA IPABOBBIMU aKTaMHU U Cy/I€OHBIMH pelleHUSIMH. TeMaMu 3aHATHIA CTaHOBSITCS
HanboJiee BOJIHYIOIIME BOIIPOCHL. B KauecTBe MprUMepOB UCTIONB3YIOTCS pealibHble CUTyalluy U3
IpakTUKU. Ha neKknuu-TpeHuHre MoJIb30BaTEN! y4aTcs CaMOCTOSTENIBHO pelIaTh BOIIPOCHI €
nomotpto CIIC «Koncynbrant [1mocy.

TexXHOJIOrHIO MOMCKAa MOYKHO PACCMOTPETh Ha KOHKPETHBIX IPUMEPAX.

IIpumep 1. Haiinute nocranosnenue IlpaButensctBa PO ot 24.12.2007 N 922 "0O6 ocobeHHOCTIX
MOpPsI/IKAa UCUUCIICHUS cpeiHel 3apaboTHol maTel". (IIpumep HILTIOCTPUPYET MOUCK C
ucnonb3oBanueM nois "Homep".)

Bapuanr pemenus:

1. Boiinute B Kaprouky noucka pasaena "3aKoHOIATENBCTBO", TPU HEOOXOIMMOCTH OUUCTHUTE €€ C
MOMOIIIBIO CienHanbHOM KHONKH ("O4uCTUTH KapTOUKy").

2. B none "Homep" 3anaiite 3HaueHue: 922.
3. [Toctpoiite cnucok nokymeHToB (F9).

4. BeiOepuTe B CIIMCKE HCKOMBIN JTOKYMEHT.
OtBet: MIcKOMBIN TOKyMEHT HalJIEH.

IIpumep 2. BbIsICHUTE BO3MOXHOCTH TIOTy4eHUs] peOEHKOM 00pa30BaHUs C TTIOMOIIBIO



"MaTepHHCKOro Kanuraia', B TOM YHCJIe ONPEACINTe, 10 JOCTHKEHHU KaKoro Bo3pacra peOEHka
MO>KHO HAalpaBJIsATh CPEACTBa ""MaTEpUHCKOro KanuTana" Ha ero oopazoBanue. (B npumepe
WLIIOCTpUpYETCsl ouck 1o IIpaBoBoMy HaBUraropy.)

Bapuanr pemenus:

1. Boiinute B [IpaBoBoii HaBUTaTOp, MPU HEOOXOAUMOCTH OYUCTUTE CITUCOK PaHee BHIOPAaHHBIX
MOHATUN C TIOMOIIBIO KHOMKH "OTMEHUTH BHIOOp".

2.B CTPOKEC IMOMCKa BBCAUTC: MamepMHCKMI;l Kanumamn 06p6130661H1/l€.

3. B rpynne nossaTtuii 06pazosanie BbIOEPUTE BIICIEHHOE KIIIOUEBOE IOHATHE HANPAGIEHUE
MamepuHcKoz20 (cemelino2o) kanumana Ha 006pazoeaHue.

4. Tloctpoiite ciucok 1okyMeHTOB (F9).

5. Otkpoiite @enepanbhblii 3akoH 0T 29.12.2006 N 256-DP3 "O 10noJHUTEIBHBIX MEpax
rocyJapCTBEHHOM MOJIAEPKKHU cemMel, umeroiux aerei"". Bol cpa3y nomnanére Ha cratbio 11,
COJIEPIKAIIlYI0 OTBET HA BOIPOC.

Otger: CornacHo myHKTY 3 ctathu 11 ykazaHHOTO 3aKOHa, "BO3pacT peOEHKa, Ha MOTyueHHE
00pa3zoBaHMsI KOTOPOT'O MOTYT ObITh HampaBJIeHbl CPEACTBA (4aCTh CPEICTB) MATEPUHCKOTO
(cemeiiHOrO0) KanuTana, Ha 1aTy Havaja o0y4eHHs 110 COOTBETCTBYIOIIEH 00pa3oBaTeIbHON
IIpOrpaMMe He JI0JKEH MpeBbIaTh 25 net”.

IIpumep 3. YKaXuTe NEpHOJ, B TEUCHHE KOTOPOTO CTYIEHT UMEET MIPAaBO Ha BOCCTAHOBJICHHE B
BBICIIIEM y4e€OHOM 3aBeJICHUH II0CTIe TOT0, KaK OH OBLI OTUMCIICH 110 COOCTBEHHOMY *kenanuio. (B
npUMepe WUTIOCTpUpyeTcs Touck 1o IlpaBoBoMy HaBUTaTOpYy.)

Bapuanr pemenus:

1. Boiinute B [IpaBoBoii HaBUraTOp, MPU HEOOXOIUMOCTH OUUCTHTE ToJie "BhIOpaHbl" ¢ MOMOIIBIO
kHONKY "OTMEHUTH BEIOOD".

2. B crpoke noucka 3ajaiire goccmanosnenue, yuebnoe 3ageoeHue.

3. B rpynne nossaTuii o6pazosanue svicuiee BbIOEPUTE BBIAEICHHOE KIIIOYEBOE MOHATHE
goccmanosienue 6 gblculem y4eOHOM 3a8e0eHUlU.

4. Ioctpoiite ciucok nokymeHToB (F9).

5. Otkpoiite @enepanbhbiii 3akoH 0T 22.08.1996 N 125-®D3 "O BricIIEM U TOCIEBY30BCKOM
npodeccuoHaabHOM oOpa3zoBaHuu". Bel monaaére Ha nepBblid GparMeHT TEKCTa, COOTBETCTBYIOIINN
BBIOPAHHOMY KIJIFOUEBOMY MOHSTHIO, B KOTOPOM U COAEPIKUTCS OTBET HA BOIPOC. DTO MYHKT 4
ctatbi 16.

Otset: B cootBeTcTBUM ¢ yHKTOM 4 cTtathu 16 ®enepanbHoro 3akoHa ot 22.08.1996 N 125-3
«CTYJEHT UMEET IPAaBO HAa BOCCTAHOBJICHUE B BBICILIEM Y4eOHOM 3aBEJCHUHU B TEUCHHUE TISITH JIET
10CJI€ OTYUCIICHHS U3 HETO 10 COOCTBEHHOMY KEJIaHHUIO UJIH M0 YBaKUTEIbHONW MPUYHHE C
COXpaHEHUEM TOU OCHOBBI 00y4eHHsI (OECIUIaTHOW WM TIATHON ), B COOTBETCTBUHU C KOTOPOH OH
o0y4ancs 10 OTYHCICHUS.

IIpumep 4. Onpenenure yCTaHOBIEHHBIII MUHUMAIBHBIN pa3Mmep omuiatel Tpyna B PO. (Ilpumep
WITIOCTPUPYET NOUCK CHPAaBOYHON MHPOPMALIUN.)



Bapuanr pemenus:
1. Ucxomast nH(OpMAIUs COAECPIKUTCS B CIIPABOUHBIX MaTepHuaiax cucreMsl «KoncynbranT [lmocy.

2. IlénkuuTe MpIbIo 1o cebuike "CrpaBouHas HHGOpManus" B CTApTOBOM OKHE MITH BEIOEpHTE
BKIa/Ky "CrnpaBoyHast nH(popMalya" B OKHE TIOUCKa.

3. B pa3nene "PacuéTHble MHAMKATOPBI" METKHUTE MBIIIBIO 110 CChUIKE "MMUHUMAIBHBINA pasMep
orarsl Tpyzna B PO".

4. Otkpoercs JOKyMeHT "MuHUManbHbIN pa3mep omnatel Tpyaa B Poccuiickoit denepaunn”.
BriGepute B Tabnuie HyXHYIO HH(OPMAIHIO.

Otger: B cnpaBoyHO# MHPOpMAIIUU CUCTEMBI HaliZieHa Ta0IMLa, CoAepIKallias CBEICHUS O
MUHHMMAJIBHOM Pa3Mepe OILIAThI TPYZAa, B TOM YUCIIE U IEUCTBYIOIIEM B TEKYILIEM MECSLE.

IIpumep 5. B "KBanupukaimoHHOM CIPaBOYHHKE JTOJKHOCTEH PyKOBOAMTENIEH, CIIEIUAIUCTOB U
APYTUX CIyKalMx'" HalIUTe U pacreyaTaiTe TOHKHOCTHbBIE 003aHHOCTH IOPUCKOHCYJIBTA U
PYKOBOJMTENS IOPUAUUYECKOTO OTAeNa. (B npumepe nmtocTpupyeTcst NOUCK ¢ UCIOIb30BaHUEM
noneii "Ha3Banue nokymenTta" u "TekcT JokyMeHTa", MOUCK (hparMeHTa TeKCTa U rnevyarb
(bparmMeHTa JIOKyMEHTA. )

Bapuanr pemenus:

1. Otkpoiite Kaprouky noucka pazzaena "3akoHonarenabctBo". IIpyu HEOOXOMMOCTH OUUCTHTE €€ C
MOMOIIIBIO cienranbHOM KHONKH ("O4uCTUTh KapTOUKy").

2. B mone "Ha3Banue 10KyMeHTa" BBETUTE CHPABOUHUK OOJHCHOCHEN CNEeYUATUCTIOS.
3. B none "TekcT nokyMeHTa" BBEAUTE IOPUCKOHCYTbII.
4. Ioctpoiite ciucok nokymeHToB (F9).

5. Otkpoiite "KBanugukaoHHbII CIPaBOYHHUK JODKHOCTEH PyKOBOAUTENEH, CIICIIMATIUCTOB U
Apyrux ciayxxamux", yreep:xxaénusiii [ToctanoBnennem Muntpyna P® ot 21.08.1998 N 37.
YcranoBuTe Kypcop Ha (pparMeHTe TeKCTa, COIeprKallleM 3HaueHue, yKkazaHHoe B roiie "TekcT
nokyMeHTa'". ITo (hparMeHt, CoAep Kalii JOIKHOCTHBIE 0053aHHOCTH IOPHUCKOHCYIIBTA.

6. Pacrieuaraiite HaiiieHHbIN QparMeHT. /s 3TOro BBHIAECTUTE €r0 MBIIIBIO U HAKMHUTE KHOIIKY
"Iledats". B okne "[leyats" — B mosie "Urto nevaraTs" AOJKeH OBITh YKa3aH BapuaHT "lloMedeHHbIN
tekcT" (mpoBepbTe 310!). Haxkmure knonky "OK". CHumute nometky ¢parmenta (mento “IIpaBka”
a“CHSATHh IOMETKH ).

7. Haiigute 1OMDKHOCTHBIE 00SI3aHHOCTH HavalbHUKA IOPUINYECKOTO OTAeNa. I 3TOro HaXKMHUTE
kHonKy "Haiiti" nukTorpaguueckoro MEHIo 1 B MOSBHUBILEICS CTPOKE MIOMCKA BBEIUTE
ropuouyeckuu omoen. Haxmure kHonky "Haiitu nanee". Bol monanére Ha pparMeHT Tekcra,
OIMCHIBAIOLINH TODKHOCTHBIE 0053aHHOCTH HavyaJbHUKA IOPUANYECKOT0 OTAEIA.

8. Pacnieuaraiite HaliieHHbIH pparmeHT. 115 3TOr0 BBIICIUTE €TO MBIIIBIO M HAKMUTE KHOIIKY
"ITedaTs". B okne "[leyats" — B mosie "Urto nevataTs" AOJKEH OBITH YKa3aH BapuaHT "lloMeueHHbIN
tekcT" (mpoBepbTe 3T0!). Haxxmure knonky "OK".

Otser: B "KBasnn¢ukamoHHOM CIIpaBOYHUKE JTOJDKHOCTEH PYKOBOIMTENEH, CIIEIUAINCTOB U
APYTUX CITy>KalMX'" HalJICHBI M 3aT€M paclieyaTaHbl JOHKHOCTHBIE 0053aHHOCTH IOPUCKOHCYIIBTA U



Ha4YaJIbHUKA IOPUINYICCKOI0 OTALCIA.

B anroputM npakTu4eckux MpUMEpOB o paboTe C CUCTEMOH 3aKIabIBalOTCS caMble 3 (HEKTUBHBIC
npuéMbl OBICTPOTO MOKUCKA UHPOPMALIUH.

I'maBHast 0cOOEHHOCTH JIEKIIMU-TPEHUHTA 3aKIII0YAETCS B TOM, YTO I10JIb30BATENN CTAHOBSTCS
aKTHUBHBIMH y4aCTHHKaMHM MPOIlecca, He TOJIBKO CIIYIIAIOT JIEKTOpa, HO U paboTaloT 3a
KOMITBIOTEPOM.

Jlnst yno6ctBa 00y4ueHHsI BCE UNTATEIH, 3aHATHIE B JIEKIUAX-TPEHUHIaX, 00€CIeYMBaIOTCS
MH(POPMALMOHHBIMU MaTepHalaMH 10 paboTe ¢ CUCTEMOH (C MPAaKTUYECKUMU IPUMEPaMH,
MOSACHSIONIMMHU TaOIULAMU U CXEMaMH).

Bcenenctue nocrostHaoro pazsutus texnonorun «Koncynsrant [moc» nporpaMmHuas o6onouka
stoit CIIC uacto mensercs. [1osBisI0TCS HOBbIE CEPBUCHBIC U (DYHKIMOHAIBHBIE BO3MOKHOCTH,
KOTOpBbIE JeNatoT paboTy ¢ cuctemoii 6osnee 3¢ (heKTUBHOMN, HO BMECTE C TeM TPEOYIOT IOCTOSTHHOTO
COBEPILLICHCTBOBAHMS HABBIKOB MOJIb30BATEIIS.

Heo0xoumble 3HaHUS U YMEHHS SKOHOMST BpeMsl IpU paboTe € 3JIEKTPOHHBIMH JJOKYMEHTaMH. DTO
OUYEHb BaXKHO JJIS TEX CHELMAIMCTOB, KOTOphIE yalle Bcero nois3yrores CIIC: opucros,
OyXrajaTepoB, ayIMTOPOB, PyKOBOAUTENEH MPEANPHUATUN, TOCYAAPCTBEHHBIX CITYXKaIUX.

Bce 3ansTHS OpUEHTHPOBAHBI HA Pa3BUTHE HABBIKOB MOMCKA MH(DOPMAIIUU U pabOTHI C TEKCTaMHU
JOKYMEHTOB. UnTaTeIN OBIACBAIOT TAKUMU NPUEMAMH, KaK MOMCK aKTOB, PEKBU3UTHI KOTOPBIX
HEHU3BECTHBI, COCTABJICHUE MTOA00PKHU IOKYMEHTOB [0 HHTEPECYIOIIEMY BOIIPOCY, ONpPEeICHIE
B3aMMOCBS3H MEX/1y pa3IMYHbBIMH aKTaMH, KOTUPOBaHKUE TEKCTOB U TabmuIl B pegaktope Microsoft
Word, coxpanenue nHpopMalyy B CO3JaHHYIO MANKy WU Ha SJIEKTPOHHBIN HOCUTEIb.

C camoro Hayana Mbl paCCUUTHIBAIN MOIYUYHUTh OT MOJIb30BaTENIeH OLEHKY (DOPMBI U COACPIKAHUS
JeKIMi-TpeHUHroB. C 3TOH 11ebI0 ObUIO MPEANPUHATO aHKeTHpoBaHue. HecMoTps Ha TO 4TO
JIEKIIMU-TPEHUHTH CTAJIA IPOBOAUTHCS HEAABHO, MBI YK€ ITOIYYUIN MHOTO XOPOIIUX OT3BIBOB.
VY4YacTHUKHM OTMEYAIOT aKTyaJIbHOCTh HH(POPMAIIUU U TOCTYITHOCTh U3J10KeHUs, 3(PpHEeKTUBHOCTD
[I0/1a4X MaTepHalia Jijisl €ro yCBOCHUS U IIPUMEHEHUS Ha IIPAKTUKE.

ITo pe3ynbraTamMm aHKETUPOBAHMS BBISICHUIOCH, YTO IIETTH 0OpallieHus 1MoJib30BaTeNeil K cucteme
pasnuunble: 23% (CTyAEHTHI By30B) — yueOHas 1eATeNIbHOCTh; 22% (mpenojaBaTesy By30B) —
MpenoAaBaTeNbCKas qesTebHOCTh; 45% (MeHCUOHEePhI ) — TMYHBIN HHTEpec, camooOpazoBanue; 10%
(MH)XEHEepBbl) — IPOU3BOACTBEHHAS JEATEIBHOCTD.

80% pecroHIeHTOB UMEIOT BhIcIee obpaszoBanue, 20% u3 Hux ucnonsiyiot CIIC ot 2 no 5 ner,
25% — nonrona; 55% y3Hanu o CIIC «KoncynpranT [1m10¢» TOJIBKO OT KOHCYJIBTAaHTOB HAILIETO
OTAeNa.

40% pecroHACHTOB OLICHUIIU CBOW ypOBEHb 3HAHUH HA 2 U 3 Oayta (1o 5-0anbpHOM MIKale) U XOTeIn
OBl OBNIAICTh CUCTEMOM B COBEPIICHCTBE; 55% — HEe BIaICI0T HABBIKaMU pabOTHI B cucteMe; 5%
CUMTAIOT, 4TO Oaroaaps HHTYuTUBHO noHsATHOMY HHTEpdeiicy CIIC «KoncynbranT [Lmtocy, onn
MOTYT CaMOCTOSITEIbHO OCBOUTh CTAHIAPTHBIE MPUEMBI PAOOTHI C CHCTEMOIA.

80% OMNpOIICHHBIX OLIEHIIN OBICTPHI MOMCK MH(OPMAITUK B CUCTEME KaK MPOCTOM U yJJOOHBII
crnoco0. 3anpoc MOKHO BBOJIUTH B €IUHYIO TIOUCKOBYIO CTPOKY IPUBBIYHBIM S3bIKOM, KaK B
WutepHere, HaOMpaTh CI0Ba B JIFOOOH TpaMMaTHIECKOM (popme, a TakKe UCTIONIb30BaATh
OOIIENPUHSATHIE COKpALICHUs U a00peBUaTYPBHI.

B pabote ¢ TekcTOM TOKyMEHTa OHHM MCIIOJIb30BAIM MPABYIO MAHEINb, COAEPIKAITYIO BKIAIKH:



«CrpaBkay, «Ornasienuey, «Pegakium», ToMOIHUTEIbHYI0 HHPOpMaLUIO 1] paaoM ¢ pparMeHTOM
TEKCTa HOPMATUBHOTO NPABOBOT'O AKTA.

Kak nmoka3pIBaeT npakTHKa, YUTATEIM OYCHb PeIKo oOpaiatoTcs k [I[paBoBoMy HaBUraTopy Ajs
novcka nHpopmanuu. B 0CHOBHOM HCTONB3YIOT CTPOKY OBICTPOTO MOUCKA, KaK MIPUBBIKIN paboTaTh
B Unrepuere. [ToaTromy o0ydenuto padore ¢ [IpaBoBbIM HaBUTaTOPOM YJIENISETCSI 0CO00€ BHUMAHUE.
Korna Hen3BeCTHBI pEKBU3UTHI JOKYMEHTOB, a ONMCATh CUTYAIMIO MOXKHO JIMIIb B CAMBIX OOIIUX
CJIOBAX, IOCTATOYHO BBECTU MHTEPECYIOIIEE MOHATHE B CTPOKE MMOMCKA — M CUCTEMA BBIOEPET U3
JECATKOB THICSIY CUTYalUi MOIXOIAIIHE (C COOTBETCTBYIOIIUMU MOA00PKAaMH IOKYMEHTOB).

Bonee 70% noceruteneit L{IIM otMeTninm, 94To B IpakTUYECKONW pabOTe UCMONB3YIOT Haubosee
BOCTpeOOBaHHYI0 HH(popMaIuio, monydeHHYo ¢ momonisio CIIC «KoncynsranT [Imtoc»: Kogekcsl,
CnpaBounas uadopmarusi, O630psl, CoBapb TepMUHOB, IIpecca u kuuru, Mcropusi mouckos.
OmnepaTuBHBIN EpPeXo K 3TOH HHPOPMAIIUN OHU OCYIIECTBIIAIOT Yepe3 MaHeb ObICTPOro JOCTYIA B
BEPXHEM MUKTOrPahUIECKOM MEHIO CUCTEMBI.

B cBoeil 1esTenbHOCTH YUTATEIH UCTIOIB3YIOT TaKUe MPOrpaMMHBIE CpesICTBa, Kak «Microsoft
Office Word», «["apant», «MaTepHET?, «KoHCYnmpTanT [Tmtocy», «Microsoft Office Excel» u ap.

BoJIbIIMHCTBO PECIIOHICHTOB BHICKA3AJIM MTOKEIaHUE MIPEIOCTABIATH UM MPaBo OoJiee JTUTEIHLHOTO
6ecrutatHoro nosib3oBanus CIIC «KoncynbTranT [lniocy» B IeHb IpOBEACHUS JIEKIUU-TPEHUHTA C
LENBI0 3aKPETICHUs MPaKTUYECKHX HaBBIKOB pabOTHI C MTPOrpaMMOi.

Bce nonp3oBareny B aHKETax yKa3aiH, YTO OCTAIKMCh JOBOJbHBI IPUMEPAaMU, IPUBEIEHHBIMU B
nporiecce 00y4eHuUs 0 KaXKI0My BULY ITOMCKA; MTOJIOKUTEEHO OTO3BAINCH O MPAKTUYECKUX
3a7aHUAX, KOTOPbIE OBLIM COCTABICHBI HHAMBHUIYAIbHO, C YUETOM X HaBBIKOB pabOTHI B
Iporpamme.

Bce yyacTHHKM aHKETHPOBAHUS CYMTAIOT TOJIE3HBIMH [T 00y4YeHHs pakTHuyeckue 3aganus na CD-
aucke «Yuumes paboraTh ¢ cucremoit “Koncynbrant [I1roc”: TpeHUHIO-TeCTHpYIOIIasi CUCTEMa,
coopuuk 3anay “Koucynprant [Lmoc”».

[Tonb3oBarenu ykazanu, uro 3HaHue CIIC «Koncynprant [Lnrocy HE00X0quMOo 11t TOMCKa
JOKyMEHTOB CyI€OHOM NMPaKTHKHU IO IPa)XJTaHCKUM JIeJIaM, IPOCMOTPA U3MEHEHU B IIEHCUOHHOM
3aKOHO/ATENNbCTBE, YTOUHEHMSI CBEIEHUI O IPOXKUTOYHOM MUHUMYME, COLIMAJIbHBIX TapaHTHUsIX U
JBrOTax, MOUCKA aBTOPCKUX MAaTEPUAIOB (CTAaTei) MO UCTOUHUKY OIYOJIMKOBaHMS U T.11. Takxe
66110 0TMEUeHO, uTo ucnonb3oBanue CIIC «Koncynprant [Inroc» cyriecTBeHHO obJieryaer u
YCKOpSIET NMOUCK 1000 HykHOI nHpopmanuu. [Tomumo storo, CIIC rapanTupyeT 10CTOBEpHOCTh
HalIEHHBIX MaTEepPHAJIOB, KOTOPble OOHOBIIAIOTCS exKeHenenbHo. HemocTaromnryo nHpopmarmio
MI0JIb30BATENM BCETJa MOTYT MOJyYUTh 110 TenedoHy «I opsueit THHUM» Ha caiiTe CepBUCHOTO
LIEHTpA.

Taxum 0Opa3oM, aHKETHPOBAaHHUE ITOMOIJIO BBISIBUTH OTpeOHOCTH nosib3oBaTeneit L[N B mpaBoBoit
uHpopmanuu 1 Hanbosee 3(hpekTUBHBIE METOABI MPOBEICHUS 3aHATHI. Pe3ynbTaTsl H3yueHus
aHKET CBU/IETEJIbCTBYIOT O HEOOXOAMMOCTH IPOIOJIKEHUSI Pa0OThI B ’TOM HAIlPABICHHUH.

Pa3Hoo6pa3I/1e METOJ0B O6quHI/IH pacimmpsiCT Kpyr HOHLSOB&TCJ’IC?I, 4TO B CBOKO O4YCPEAb ITO3BOJIACT
MOMyJIApU3UpPOBATL ACATCIIBHOCTD HHI/I Cpcaun HINPOKUX CIIOEB HACCJICHUS, PA3YMHO COYUCTAd

TpaAULIUOHHBIC OMOIMOTEUHBIC (I)OpMBI pa60TBI C HOBBIMHU I/IH(I)OpMaLII/IOHHBIMI/I TCXHOJIOTHUAMMU.

Ucnonb3ys nekuuu-tpenunry, L{ITNW PI'b co3paér neiicTBEHHbI MEXAaHU3M peaIM3aluu
KOHCTUTYIIMOHHOTO TpaBa Irpa)<JIaH Ha JOCTYII K IPaBOBOM HH(POPMAIIUH.

[TomydeHHBIC B X0/I¢ aHAIM3a PE3YJILTAThI HE TOIBKO XapaKTePU3YIOT YHTATEICH KaK OTpeOuTenei



uH(pOpManuu, HO U ciryxat opuenTrupom st LIITW PI'b npu ninanupoBaHUM €ro AEATEIbHOCTH.
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